Sessionalising your Diary


	Date:

	Day
	Week 1
	Week 2
	Week 3
	Week 4
	Comments
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	pm
	
	
	
	
	

	Thursday
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	Friday
	am
	
	
	
	
	

	
	pm
	
	
	
	
	


	Clinical: direct patient-contact  clinics, home visits - 70% of time
	Shade in blue

	Education: direct to clinicians/healthcare professionals, patients and carers - 10% of time
	Shade in green

	Service: propose ways of developing the service, implementing projects and audit - 10% of time
	Shade in yellow

	Professional: receiving education, attending study days etc. - 10% of time
	Shade in pink
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